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Agenda  

 Idaho Schools Budget Compliance Guidance 
 An overview of Idaho Code and submission timelines. 

 

 State Budget Forms 
 An explanation of the budget forms to be used and where to locate them. 

 

 Amended Budgets 
 The requirements of Idaho Code as it relates to budget adjustments. 

 

 Tax Levies 
 Brief overview of Idaho Code as well as the process and timeframes involved. 

 

 New Building/Building Reconfiguration 
 Information on how to add or change buildings for reporting. 



Budget hearing notice 

 

Idaho Code 63-802A 

▫ No later than April 30th of each year – notify the appropriate county 

clerk(s) in writing of the date and location set for your budget hearing. 

▫ This does not apply to Charter Schools 

 

July Annual Meeting 

 

Idaho Code 33-510 

▫ The annual meeting shall be on the date of the district’s regular July meeting. 

 

Idaho Code School Budget Compliance 



Set Budget Hearing and Present and Adopt Budget 
 

Idaho Code 33-801 

▫ No later than 28 days prior to the annual meeting, hold a public 

budget hearing to present a budget for the ensuing fiscal year. 

 

▫ The budget must be adopted either at the public budget hearing, 

or at a special meeting no later than 14 days afterwards. 

 

Publish Budget Hearing Notice 
 

Idaho Code 33-402 and 33-801 

▫ A budget hearing notice, including the Four Year Summary Form 

must be published 10 days  prior to the budget hearing. 

 

 

 

Idaho Code School Budget Compliance 



Submit signed copy of budget to SDE 
 

Idaho Code 33-701(7) 

▫ 21 days or less after the budget is adopted submit a signed copy 

of your budget packet to SDE or no later than July 15th. 

 

Online budget 
 

Idaho Code 33-357B(vii) 

▫ The approved annual budget should be posted on the school 

district’s website within 30 days after its approval. 

 

Idaho Code School Budget Compliance 



Budget Timeline Example 

30 days after budget approval 

post budget on school district’s 

website 

10 days prior to budget 

hearing publish notice with 

the 4 year budget summary  
Budget Hearing 

21 days or sooner after budget 

hearing– Submit budget 

forms to SDE 

July 15th --Last day to submit 

budget to SDE Annual Meeting 

April 30th--Notify county 

clerk(s) of date and location of 

budget hearing 



State Budget Forms 

Forms and 
templates to 

estimate revenue 

Budget packet 
prescribed 

forms 

Worksheets and 

templates to 

estimate 

revenue 



See Website for full details 

Special Distributions 



Cover Page 



Certification Page 



Four Year Publication Form 

PUBLICATION FORMAT: Includes a four year summary of the general fund and all other funds 

combined. I.C. 33-801 & 33-402 requires the publication of two actual prior years, the current 
year, and the ensuing year be published with the notice of budget hearing. 



Estimating M&O State Revenue 

Support Units From Best 28 

Weeks ADA 

2016-2017 State Dist. Factor 

(TBD) 

From Salary Based 

Apportionment Template 

From Other Supporting 
Documents & Sources 

 

Property Tax Replacement 
Money 

School Dist. Name & Number 



Units & 
Indexes 

Benefits  

SBA  

Average 
Instructional 

Salary 



Revenue Pages 
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Prior year 
budget figures 

Revenues are organized by fund, then classified as local, state, or 
federal, and coded by the source of the revenue. 

Estimated Fund 
Balance 



 Expenditure Pages 

Prior year 
budget figures Function/Program Code Object Codes 

 
Summary:    
Revenue &  

Expenditures 
  

 
 Expenditures are organized by fund, function/program code, and by object of the expenditure 

 
 There are two pages (tabs) for expenditures 

 
 Second Page has summary data of both revenues and expenditures  

 



Summary Statement 

SDE SUMMARY – ALL FUNDS: SDE uses 
this form for analysis and comparison of 
current year to prior year budgets. 

 

 Revenues and Expenditures must 
balance 

 

 Transfers-In and Transfers-Out 
must net to zero 

 

 Contingency Reserve Cannot Exceed 
the greater of 5% of the General 
Fund or the equivalent value of 1 
support unit (I.C. 33-801A) 

 

 There are error messages embedded 
in the spreadsheet to check the 
calculation totals and cross verify 
that certain entries equal one 
another 

 

 

Please resolve all error messages prior 
to submitting. 



Budget Forms/Packet 

Budget Packet 
 
▫ Cover Page 
▫ Certification Page  
▫ Publication Four Year Summary 
▫ Summary Statement – All funds (SDE Form) 
▫ Estimating State M&O Revenues  
▫ Revenue Pages for All Funds 
▫ Expenditure Pages for All Funds 
▫ L2 & L2 Worksheet (n/a for Charter Schools) 
▫ Voter Fund Tracker (n/a for Charters Schools) 



Budget Submission 

Submit a copy of the completed budget packet as approved 
by your Board of Trustees to: 

 

Brandon Phillips 
State Department of Education 
Public School Finance 
P.O. Box 83720 
Boise, ID  83720-0027 
 

Email address: BCPhillips@sde.idaho.gov 
▫ If transmitting via email, please scan the signed Certification Page as an 

attachment 

 
Fax to (208) 334-2228 
 
 

Phone: 208-332-6875 (direct extension)  
▫ 208-332-6840 (department extension) 

mailto:BCPhillips@sde.idaho.gov


Key Points  
 

 Know your critical dates and timelines 

 

 Know where to access your forms and who to call for questions 

 

Use the forms, format, and codes (IFARMS ) required by SDE and 
the State Tax Commission 

 

Make sure you use the proper templates & information in forming 
your budget estimates 

 

Make sure you address all errors, and that your budget is balanced 

 

Make sure your packet is complete 

 

 Please make yourself available in the Summer if we have any 
questions or are missing paperwork 



 
1. Schedule your public hearing 

▫ Notify the County(ies) by April 30th of that hearing date  
 

2. Estimates 
▫ Work on your estimates and calculate the figures that drive your 

estimates before you start putting in budget figures 
 

3. Complete all budget forms 
▫ Make sure you balance and correct all errors 
Amounts recorded on the Estimating M&O Revenue form should 

correspond with the revenue amounts on the Budget Revenue Page in 
the General Fund 

Summary totals should balance and link back to Revenue and 
Expenditure pages 

Ensure you use this year’s Maximum Budget Foregone Worksheet 
figures to complete your L-2 Worksheet (available in March-April on 
Idaho State Tax Commission’s website) 
 

4. Publish Notification 
▫ Publish your Four Year Budget Publication in the paper and advertise 

your public hearing date and time 10 days prior to your budget hearing. 

Sequential Reminders  



 
5. Hold your public hearing and formally adopt your budget 

▫ The public hearing must occur at least 28 days prior to your annual 
meeting in July 
 

▫ The budget must be adopted at the public hearing or at a special meeting 
held no more than 14 days afterward 

 
6. Send your Budget Packet to SDE 

▫  21 days or less after adoption, and no later than July 15th 
 

▫ Budget forms should be in the prescribed format designated by the SDE 
 

▫ Put your school district name and number on all forms 
 

7. Post your adopted budget 
▫ On your school district’s website within 30 days of adoption 
 

8.Certify Documents 
▫ Your budget, levy and elections result documents must be certified with 

the County on or before the Thursday preceding the 2nd Monday in 
September (9/8/16) 

Sequential Reminders  



Amended Budgets 

Budget adjustment procedures 
 
Idaho Code 33-701 (9) 
 

 Anyone proposing to amend the budget must notify the local 
board in writing, one week prior to the meeting at which the 
proposal will be made. 

 
 Before a final vote of the amended budget is approved notice 

shall be posted as prescribed in section 33-402 Idaho code. 
 
 Amended budgets shall be submitted to the state superintendent 

of public instruction. 



Amended Budgets 

Key Points 

 

 Utilize the same forms you would when completing 
your annual budget 

 

 Make sure you publish the amended budget in the 
paper and utilize the Publication Four Year 
Summary form available on our website 

 

 Make sure the certification page is signed by the 
board chair and the superintendent, and forward a 
copy to me when complete 



Tax Levies 



I.C. 34-439A- requires disclosures 

in elections to authorize levy, this 

includes: 

• Brief statement in simple 

understandable language 

• Should state the purpose for 

how the levy shall be used 

• The dollar amount estimate to 

be collected each year  

• The length of time reflected in 

months or years 



 
  
  

Bond and Levy Resources 

 County-the county 
should always be 
the first place to 
ask any questions 
on this process. 
 

 2016 Budget and 
Levy Training-
given by the State 
Tax Commission 
(STC).  
 

 STC recommends 
attending full day, 
but if not, attend in 
the afternoon as it 
will be more geared 
towards school 
districts. 



Initially filled out and submitted to the SDE with your 
budget submission in June/July 

 

 Used to provide a review as a courtesy to possibly 
alleviate problems further on in the levy process. 
 

 The tort amount calculation will be an estimate. 
 

 Per Administrative Rule 803-02, taxing districts may 
not levy more than the published budget amount 
 

 Can be updated after data from county is finalized and 
received. 
 

 The State Tax Commission and county take this into 
account. 

L-2 Information 



 

To estimate your Tort you will need the following: 
 

State Tax Commission Forms-  
 
Available at http://tax.idaho.gov/m-formpub.cfm?#sub3 
 
These include- 
        

1)  Maximum Budget Foregone Worksheet 
 

2)  State Tax Commission Agricultural Replacement Dollars 
 

3)  L-2 Worksheet (L-2 School version-comes in pdf and excel) 
 

4)  L-2 
 

5)  Voter Fund Tracker 
 

6)  Preliminary New Construction Roll 

Completing Tort Levies 

http://tax.idaho.gov/m-formpub.cfm?#sub3
http://tax.idaho.gov/m-formpub.cfm?#sub3
http://tax.idaho.gov/m-formpub.cfm?#sub3
http://tax.idaho.gov/m-formpub.cfm?#sub3


County Clerk’s Office & Levies:  

End of July – first week of August: 
 

 Clerk’s office will send you the following paperwork: 
 

 New Construction Roll dollars obtained after conclusion of BOE 
(Board of Equalization) hearings 

 Annexation  Value 
 Recovered Homeowners Exemption 
 Recaptured Qualified Investment Exemption 

 
Using the above information you will need to update your L-2 Worksheet, 
and L-2 so they are ready for submission to the county on the Thursday 
before the 2nd Monday of September (9/8/16) 

 
 Updates should be sent to SDE as well 

 

 
 



Personal Property Replacement Money 

 The State Tax 

commission has added 

in a Property Tax 

Replacement line on 

the L-2 Worksheet. 

 

 They have also 

compiled a School 

Personal Property 

Distribution 

spreadsheet similar to 

the Agricultural 

Replacement sheet. 



 
 

Three forms that will utilize these figures 
 

 
 Estimating State M&O Revenue- Line 13 

 
 

 Budget Revenue Sheets- Line 53 Code / 438000 / 
Revenue in Lieu of/Tax Replacement 
 

 L-2 Worksheet- Line 9 & 10 
 

Agricultural Replacement/Personal Property 

Replacement  

*These areas of the budget forms have been updated to include personal 
property replacement 



For Specific Tax Levy Questions 

County Clerk and Elections Clerk 

 

 Idaho State Tax Commission: 

 Gary Houde 334-7541 

 Alan Dornfest (policy) 334-7742 

 

Secretary of States Office 334-2852 

 

Consult your Legal Advisor and Auditor 

 

State Department of Ed: 

 Tim Hill 332-6840 and/or Brandon Phillips 332-6875 

 



New Buildings/Building Reconfigurations 



New Buildings/Building Reconfigurations 

• Forms can be found at: 

 http://www.sde.idaho.gov/finance/index.html 

 

• New building requests should be sent in early 
January or before July 1st of the preceding school 
year. 

 

• Completed forms must be emailed to 
BCPhillips@SDE.Idaho.gov or faxed to 334-2228 

 

http://www.sde.idaho.gov/finance/index.html
http://www.sde.idaho.gov/finance/index.html


 



 



Questions? 


